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IHOJIOKEHHUE
00 yueOHO-MeTOoqHIeCKOM OT/Ae e

1. O0mue moJiokenns

1.1. Yyebuo-meronuueckuii ormen (manee - YMO) siBisercs CTPYKTYPHBIM TOApa3IeiIeHHEM
AJrradickoro ¢umana (eaeparbHOTO roCyAapcTBEHHOrO OIOIKETHOTO 00pa30BaTeIbHOTO YUPEKICHUS
BBICIIETO 0OpasoBanus «Poccuiickas akaaeMust HAPOJHOTO XO3HCTBA M TOCYIAPCTBEHHOM CIIyKObI IIpH
IIpesunente Poccutickoit @enepannn» (nanee Oumuan).

YMO co3znaercs, peopraHusyercs ¥ JTUKBHAMPYETCA NPUKA30M JHpEKTOpa (HIMana HA OCHOBE
pElIeHHsT yYEHOro coBeTa (UIHana IO COIAacoBaHMIO ¢ JlenapTaMeHTOM DPETHOHAIBHOM MONHTHKH
PAHXwuI'C.

1.2, Crpykrypa M mrTaTHas uHCIeHHOCTE YMO yTBepkmaercs IUPEKTOpoM (HiIHana B
cootBeTcTBHH ¢ ¥YcTaBoM PAHXul'C.

1.3. YMO paboraer mox pPYKOBOJACTBOM HaualbHHKA OTHENA, KOTOPEIM HAXOIHUTCA B
HETIOCPEICTBEHHOM IOAYHMHEHHH 3aMeCTHTeNlsl IupekTopa 1o yuebHoit pabote. HauansHuk yueGHO-
METOMYECKOr0 OT/ENa Ha3HAYaeTCs H 0CBOOOMKAAETCA OT CBOHX 00S3aHHOCTEH MPUKA30M IHPEKTOpA O
IIPENCTaBIEHAIO 3aMECTHTENS JUpeKTopa 1o yuebHoi pabore.

1.4. Paborankn YMO Ha3Ha4aroTCs Ha JOJDKHOCTB M OCBOOOXKIAIOTCH OT AOJDKHOCTH IMPHUKA30M
IupeKTopa (GrIHana 1o npeacTaBIeHuI0 HavanbHauKa Y MO H COrnacoBaHMIO ¢ 3aMECTUTENEM IHPEKTOpa
¢rnana no yaebHoit pabote.

1.5. Pacnpenenenne oba3anHocTed Mexay paboTHukamu YMO oCyIIecTBIsSETCS B COOTBETCTBHH
C TPYAOBBIMH JOTOBOPAMH, JIOJDKHOCTHBIMH MHCTPYKLIHSME U YKa3aHUSIMH HadanpHuka Y MO,

1.6. B cgoeit pestensHocTH YMO pYKOBOJACTBYeTCA: 3aKOHOJATENBCTBOM PoccHiicKoi
Qenepanuu, Ycrabom PAHXul'C, noxaneusmMu HopMmaTHBHBIME akTamMu PAHXul'C, [TonoxenneM o0
AntaiickoM ¢Qumuane, HacToAmuM [IoNOKEHHEM W HHBIMH JIOKATbHBIMH HOPMATHBHBIMH aKTAMH
bummana.

1.7. OcuoBro#t mensto YMO sBusiercst 3¢ (exTuBHas, ONTHMaIbHAS OpraHU3aldsd y4eOHOrO
nporecca, HampaBlIeHHAas Ha KOOPOWHALMIO YCHIIMH HAy4YHO-TIEIarOTHYECKHX pabOTHHKOB II0
peanu3anyy y4eOHBIX TIIaHOB ¥ KOHTPOIIb Ka4ecTBa pe3yibTaTa 00pazoBaTensHOro nponecca Ounana.

2. OyHKNHH y4eOHO-METOAHIECKOr0 0T/AeNa

2.1. Obecnieyenre peanusaiuy HacTosmero ITomoKeHus.

2.2. PaspaboTka HeoOXOAMMOH I IUIAHHPOBAHHS, OpPraHH3AlUM W KOHTPOIS yd4eOHOro mpoiecca
HOPMAaTHBHO-METOAMYECKOH ¥ OpraHU3allMOHHON TOKYMEHTAIHH.

2.3. Pa3paboTka coBMeCTHO ¢ KadempaMu Ha odepenHod y4eOHBIA To1 rpadukoB y4eGHOrO Ipolecca,
pabounx yd4eOHBIX IIIaHOB, IPEJOCTABIECHHE HX HA COITIACOBAHHE 3aMECTHUTENIO IUPEKTOpa MO yIeOHOM
paboTe u yTBepiKIeHHe TUpeKTopy hunuana.

2.4, BemmonHeHWe pacuera rofgoBod yueOHON HArpy3Kd B paspese MUCHUIUIAH y4e0HOro IUiaHa u
JOBEJIeHHE TIJIAaHOBBIX NU(P 110 HArpy3Ke W KOHTHHIeHTY 10 Kabenp. Pacupenenenue Mexay kadenapamu
(oHza pe3epBHOH HArpy3KH H OCYIIECTBICHHE KOHTPOJIS 3a €r0 PACXOI0BAHHEM.

2.5. Paszpabotka mpeoxKeHHH B IOJrOTOBKA K YTBEPIKICHHIO HOPMATHBOB 10 YYETYy OCHOBHBIX BHIIOB
NESTEeNBHOCTH IIPEero/[aBaTelis.

2.6. KoHTpO/Ib BEINTOMHEHHS TPOdeccopcKo-IIPenoaaBaTeIbcKUM COCTaBOM yUeOHOM HArpy3KH.

2.7. Oprasu3anys IOATOTOBKH JOKYMEHTOB H MaTepHaIoB, 3aTpeGOBaHHBIX JUPEKTOPOM, 3aMECTHTEIEM

AUpeKTOpa 1o y4eOHOH paboTe B yacTH KacRIOIMIEHCs IIaHUPOBAHUS, OPTAHH3AIMH H KOHTPOJIS yIe0HOTOo
JNokyVi@PLESERVCaH 5N1eKTPOHHOM NOANUCHIO
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2.8. Koopauuanus paboTsr kxadenp mo ydeOHO-MeTomuMueckoMy oOecledeHHI0 00pa3oBaTelbHBIX
IIpOrpaMM.

2.9. TlpenocrasieHne TUPEKTOPY Guinama, 3aMECTHTENO AUPeKTopa 1o yueOHOH paboTe MaHHBIX IO
JIBH)KEHHIO KOHTHHTeHTa oOy4aromuxcs B AntatickoM ¢ummane PAHXul'C Ha nepBoe 4uciIo Kaxaoro
Mecsna.

2.10. IlogroroBka HPOEKTOB MPHKA30B, CBA3AHHBIX C 00pa30BaTENBbHBIM IIPOIECCOM M JIBHIKEHHEM
KOHTHMHIEHTa, O(QOPMIIEHHEIX B YCTaHOBIIGHHOM TIOpsZIKe, M IPEI0CTaBICHHE HX I TpadHIecKoro
UCIIOJIHEHHUS CEKpETapI0 THPEKTOpa.

2.11. KoHTpo/ib THCIMILTMHBI ¥ TIOPS/IKa TPOBEIEHHS yUeOHBIX 3aHATHH.

2.12. OpraHuzanisi TEKYIIEro KOHTPOJS YCIEBaeMOCTH OOydaromuxcs OdYHOM (OpMEI 0Oy4YeHHS,
[IPOMEXKYTOYHOM arTecTay obydaromuxcs BceX GopM oOydeHus.

2.13. KOHTpOIb CO3MaHHs YCIOBHH [UIs TBOPYECKOH CaMOCTOATETLHOH paboThl oOydarommxcs
(opraHu3anys KOHCYIbTAIINH, HHANBHAYAIBHOH paboThl MpodeccopeKo-Ipeno aBaTebcKoro cocTaBa co
CTYEHTaMH, BBIIOJHEHHE BCEX IIIAHUPYEMBIX THCHMEHHEIX, KOHTPOJIBHEIX H APYyTHX paboT, pedeparos,
KYPCOBBIX H BBHINTYCKHBIX KBATH()HKAIIMOHHEIX pabor)

2.14. OcyuiecTBIeHHE TIEPENUCKH C TPAXKIaHAMH U OPraHHU3alUsAMH 110 YYeOHBIM BOIIPOCAM.

2.15. TloaroroBka €XerogHbIX OTYETOB.

2.16. [ranupoBaHHe W COCTAaBJICHHE pacNUcAaHWUs YJeOHBIX 3aHATHH, IMPOMEKYTOUHOH aTTeCTaldd H
paboThI rOCYIaPCTBEHHBIX JK3aMEHAI[MOHHEIX KOMUCCHIT 171 06ydaromuxcs 1o BceM hopmam oOyueHus,
BHECEHHE B HUX HeoOXOJUMBIX KOPPEKTHBOB ¥ KOHTPOJIb HX HCIIOIHEHHS.

2.17. OcyuiecTBiIeHHEe CTATHCTHYECKOro Yy4era oOydarommuxcs, CBEepKa CIHCKOB OOydaroInmmxcs,
YTOYHEHHE cTaTyca 00yJalol#Xcs B CBA3M ¢ HEOIUIATOM MMH 00pa30BaTe/IbHEIX YCIIYT, aKaJleMHUYeCKOH
3aJI0JDKEHHOCTHIO, YXOJIOM B aKaJleMUYECKHH OTIIyCK.

2.18. OdopmieHue, BeIa9a W PETHCTPALHA pa3IMYHOrO poja CIPaBOK, 3asABIECHUH, HAlpaBJIeHHH Ha
3a4eT M 3K3aMeH; opOopMIIEHME M TIPOBEpKa 3aUeTHBIX KHIDKEK, CTYAECHUYECKHX OHIIETOB, JHUYHBIX H
y4eOHBIX KapTOYeK.

2.19. Odopmienne GnankoB cnpaBok 06 oOydeHuu U 0 nepuoge obyueHus, ONaHKOB TOKYMEHTOB 00
00pa30BaHWH M 0 KBAJTH(HKAIHH W NPUIOKEHWH K HUM, AyOJIMKATOB IUIIJIOMOB, 3a4E€THBIX KHHXKEK H
CTYINCHUECKHX OMJIETOB, a TAKKe OpraHu3alus O(QOPMIICHHS HUHBIX JOKYMEHTOB JUId 0O0ydaromuxcs II0
BceM (opmam 00yueHHS.

2.20. Coop u obobuienue uHGopManun o0 UTOrax IIPOMEKYTOUHBIX aTTECTAIlMH M roCyIapCTBEHHOH
HUTOTOBOH aTTeCTalMH.

2.21. YyacTHe B MOATOTOBKE OTYETA O caMOOOCIeIOBAaHNH.

2.22. Koutposs mocermaemocti o0y4aronmxcsi y4eOHbIX 3aHATHH U yueOHO-9K3aMEHAIMOHHBIX CECCHH,
KOHTPOJIb BEITOTHEHHS IMH y4eOHOT0 IIIaHa.

2.23. [InanupoBanre pPAMHOHAIBHOTO HCIONB30BAHUS ayAUTOPHOrO (oHA.

3. IIpaBa coTpyAHHKOB Y4e0HO-METOAHYECKOr0 0T/Ae/1a

3.1. TlpucyrcTBoBaTh Ha y4eOHBIX 3aHATHAX, 3aceJaHUSIX Kadeap NpH OOCYKIEHHH HMH Y4eOHBIX
BOIIPOCOB.

3.2. llomyuaTh YCTAHOBIEHHYH Yy4eOHYHO [OKyMeHTanuioo Kadenp M IpYyTHX [OJApa3feleHHH,
HE0OXO0IUMYIO UL OpraHH3aluy yuebHoro npolecca.

3.3. BHOCHTH 3aMeCTHTENI0 AMpeKTOopa Mo y4eOHOH paboTe INpeMNoKeHHs, HalpaBICHHBIE Ha
COBEPIICHCTBOBAHHE CHCTEMBI ONIEPATHBHOIO MJIAHUPOBAHUS U YIIPABIICHUS YUCOHBIM IIPOLIECCOM.

4. BzanMoaelicTBHA ¢ HHBIMH N0JApPAa3/ie/IeHHAMH

VuyebHO-METOAHUECKHH OTAEN B3aHMOIEHCTBYET:
4.1. C Gyxrairepueif o BOIpocaM pacdeTa B COTrTacOBaHHS HOPMAaTHBHBIX IUIAHOBBIX IU(P, CBA3AHHBIX
C KOHTHHI'€HTOM, YHCIICHHOCTBIO TIpenoiaBaTenelf, CTPYKTYPOH INTaTHOTO COCTaBa, CPEIHEH Harpy3Kow,
CBEpKH OIIaTH 32 00ydeHre obyuaromuxcs Bcex GopM oOydeHHs u T.11.



4.2. C xadenpamu TIpH pacyeTe rOJOBOH HArpy3KH, YTOUYHEHUH INTATHOTO PacIHCaHHUs IIpenojaBaresei,
mpu  cocTaBleHuH TpadukoB y4eOHOro Iporecca, IPOXOXKICHHS IIPAaKTHK, CTaXHPOBOK H
IUITIOMHPOBAHMS, paclucanuil 3aHATHH, SK3aMEHOB, 3a4Y€TOB, Pa3paboTKe M KOPPEKTHPOBKE Y4eOHBIX
IUIAHOB, COTJIACOBAHMH HOPMATHBHOM JOKYMEHTAallMM, perlaMeHTHpYyIoLeH y4eOHbIH mporecc,
paspaboTke mIaHoB paboTh Kadenp u aHamI3e 0TIeTOB 00 HX paboTe.

4.3. C X03siCTBEHHBIM OTIEJIOM — IO Bompocam obecredenus OnmaHkamu, Oymarol, KaHIEIIPCKHMH
NPHHAIIEKHOCTAMH B 000pyI0BaHHEM, COOTBETCTBHS y4eOHBIX IOMEIIEHHH CAaHHTAPHO-THTHEHHYSCKHM
HOpPMaM | TIpaBHIIaM TI0KapHOH 6e30I1acHOCTH.

44, C oTaenoM KaapoB M OETONPOM3BOACTBA IO KaJpOBBIM BOIPOCaM, IO JIMYHOMY COCTaBY H
KOHTHHIEHTY JBHXKEHHS 00YUAIOIMUXCs, TI0 BOIPOCAM COBEPIISHCTBOBAHHS (OpPM H METONOB pabOoTHI €
JAOKYMEHTaMH.

4.5.C nmpyraMu CTPYKTYpPHBIMH IIOpa3fieIeHHsMH II0 BOIpOCaM IUIAHMPOBAHHs, OpraHH3allid H
KOHTpoJIs yueOHOro mporecca.

5. OTBETCTBEHHOCTh
5.1. Bcro momHOTY OTBETCTBEHHOCTH 32 KAYECTBO U CBOEBPEMEHHOCTD BBIIIOJHEHHS BO3JIOKEHHBIX
uactosmmM [Tonoxenmem ra YMO 3amad u dynxuuit HeceT HauabHUK Y MO.
5.2. OrtBercTBeHHOCT: COTpYyZHHUKOB YMO ycTaHaBnMBaeTcs IEHCTBYIOIIMM 3aKOHOJATCIIECTBOM
Poccuiickoit @enepaiyyt ¥ T0DKHOCTHBIMH HHCTPYKIIHAMH.

6. ITopsiox mepecmotpa IloJroxkenus
6.1. Hacrosimee [TookeHHE TOMTEKUT EPECMOTPY IIPH UIMCHEHHH CTPYKTYPEL, 3a1ad H QyHKIHH
YMO.
6.2. Vsmenenue B [lomoxkenwe BHOCATCS HawanbHMKOM YMO, paccMaTpHBarOTCs Ha YYEHOM COBETE
¢unuana 1 yTepKIaoTes qupekTopoM Ounnana.

7. 3aRIYUTEILHBIE MOJI0KEHHA
7.1. O3nakomiieHHe pabOTHMKA C HACTOSANIMM IIOJIOKCHHEM IIOATBEPKAAETCS POCIHCBIO B JIHCTE
osunakomieHus (IIpunoxenue xk HactosAueMy I1omoXeHHIO).

PaspaboTano:
HaanILH%g.MeTonmecmro oThena:

™ /H.A. Bopmépa
CornacosaHo’

3am. ,uwpemopag%ﬁmﬁ paborte:
, / T.B. Kaitropoaora
7
HagansHHE-¢flena KaIpoB 1 Ae0NPOU3BOACTBRA:
/) /TL. Tpeukuna

Haganshuk fop €CKOro oTjena:
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